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_EQ‘_‘_O_V!_!P Finding License Keys

Q&A Chat - December 18, 2024

00:59:34 Jeff Dubois:

In terms of license keys, there are programs
"keyfinder" for example, that will retrieve your
keys if you have lost the packaging or if the
label has become faded and unreadable.

01:00:22 Tom Trottier:

Belarc Advisor can discover many licenses into
a webpage you can save/ print
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BelArc

Belarc Advisor

The Belarc Advisor displays a detailed profile of your -
installed software, hardware and security vulnerabilities in

your Web browser. The Belarc Advisor is licensed for

personal use only and is not permitted to be used for any

commercial or government purposes.

Try for Free

https;//www.belarc.com/products/belarc-advisor



The license associated with the Belarc Advisor product allows for free personal home use only. Use on computers in a

corporate, educational, military or government installation is prohibited. See the license agreement for details, The A
information on this page was created loczi'lty on your computer by the Belarc Advisor. Your computer profile was not
- sent to a web server. Click here for more info. l
Belarc Advisor BelaRrc
Commercial and -
Securiry Benceaask :
Government Products System Scoss Vimus ProTecrion Securmy Uppares
Belarc Saas Offering Security = v =
Service Providers Status e =
Your Privacy No Score* Up-to-date Status unknown*
About Belarc * Logon as an Administrator to see your benchmark score and the full list of missing
security updates.

Scroll to section:

Computer Profile Summary

Software Licenses
Software Versions and Computer Name: Dell-Inspiron (in WORKGROUP)
Usage - Profile Date: December 27, 2024 12:15:15 PM
Advisor Version: 12.1
Missing Updates Windows Logon: toaster
USB Storage Use X . ;
Hosted Virtual Machines Try BelManage, the Enterprise version of the Belarc Advisor
Network Map
Installed Hotfixes Operating System System Model
Back to To Windows 10 Home (x64) Version 22H2 (build 18045.5247) Dell Inc. Inspiron 7547
P Install Language: English (United States) System Service Tag: @ % % # dsupport for this PC)
System Locale: English (United States) Chassis Senal Number: 8KPKY22
Installed: 2015-08-11 2:27:11 PM Enclosure Type: Portable

Servicing Channel: General Availability
Boot Mode: UEFI (please run as administrator to see Secure Boot status)

Processor ? Main Circuit Board ®
2.60 gigahertz Intel Core 17-4510U Board: Dell Inc. 0AMS80 AQD
128 kilobyte primary memory cache Serial Number: .SKPKYZ22. 8 0 5 0 0 0 0 0
512 kilobyte secondary memory cache Bus Clock: 100 megahertz
4 megabyte tertiary memory cache UEFI: Defl Inc. A08 10/20/2015
84-bit ready
Multi-core (2 total) Installed Batteries Made By Made On Serial Number Health*

Hyper-threaded (4 total) Dell SDI 250 naaa 74%




Operating System

Windows 10 Home (x64) Version 22H2 (build 19045.5247)

Install Language: English (United States)

System Locale: English (United States)

Installed: 2015-08-11 2:27:11 PM

Servicing Channel: General Availability

Boot Mode: UEFI (please run as administrator to see Secure Boot status)

Processor @

2.60 gigahertz Intel Core i7-4510U
128 kilobyte primary memory cache
512 kilobyte secondary memory cache
4 megabyte tertiary memory cache
64-bit ready

Multi-core (2 total)

Hyper-threaded (4 total)



Allaire - HomeSited

Allaire - Studio

Ashampoo - Burning Studio 2017

Ashampoo - Burning Studio FREE

Belarc - Advisor

Intel - DPTF

Macrium - Reflect

Microsoft - 365 Apps for business

Microsoft - GDR 2101 for SQL Server 2019 (KB5021125) (64-bit)
Microsoft - GDR 2104 for SQL Server 2019 (KB5029377) (64-bit)
Microsoft - GDR 2110 for SQL Server 2019 (KB5035434) (64-bit)
Microsoft - GDR 2116 for SQL Server 2019 (KB5040986) (64-bit)
Microsoft - GDR 2120 for SQL Server 2019 (KB5042214) (64-bit)
Microsoft - GDR 2125 for SQL Server 2019 (KB5046056) (64-bit)
Microsoft - GDR 2130 for SQL Server 2019 (KB5046859) (64-bit)
Microsoft - Internet Explorer

Microsoft - Office 15, OfficeHomeBusinessR_OEM_Perp edition
Microsoft - PowerShell

Microsoft - Windows 10 Home (x64)

Microsoft - Windows 8.1 (prior license)

OBS Project - OBS Studio
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Allaire - HomeSited
Allaire - Studio
Ashampoo - Burning Studio 2017
Ashampoo - Burning Studio FREE
Belarc - Advisor
Intel - DPTF

Microsoft - 365 Apps for business

Microsoft - GDR 2104 for SQL Server 2019 (KB5029377) (64-bit)
Microsoft - GDR 2110 for SQL Server 2019 (KB5035434) (64-bit)
Microsoft - GDR 2116 for SQL Server 2019 (KB5040986) (64-bit)
Microsoft - GDR 2120 for SQL Server 2019 (KB5042214) (64-bit)
Microsoft - GDR 2125 for SQL Server 2019 (KB5046056) (64-bit)
Microsoft - GDR 2130 for SQL Server 2019 (KB5046859) (64-bit)

r

Microsoft - Office 15, OfficeHomeBusinessR_OEM_Perp edition ‘

Microsoft - PowerShell
Microsoft - Windows 10 Home (x64)

OBS Project - OBS Studio

" AR
Software Licenses
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Stéphane’s Best Practices

1. Thave learned to keep the source files (i.e., downloaded
from the internet, DVD, etc.) of all the software that I
install, including a copy of the activation key, in a
folder called "Software”.

Ask - Migrating data from an old PC to a new one
https://opcug.ca/qa_recordings/20241218_PowerPoint.pdf
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e One item that can prove to be immensely
useful for future work on your new machine is
to keep a maintenance log. This can take the
form of a simple document with notes on the
initial setup configuration, followed by a
running history of items such as updates that
are made to various software packages, and
tweaks that have been applied to specific
configuration files.

https://opcug.ca/Articles/2105NEWS.pdf



B3 maintain_i7_Inspiron.odt — LibreOffice Writer
File Edit View Insert Format Styles Table Form Tools Window Help Data

B-B-B-D@R XBRE-&92-C AT BE-WbhESB-Q-803
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Inspiron 15 7547

Service Tag # & S8 i

Express Service Code &« & & 0 & 0
Microsoft Windows Product ID: 0021'%

Microsoft Office H&B 2013 Product Key: BQTV cenenang
Microsoft Office H&S 2010 Product Key: JSHA® & &8 8iii s s i
Microsoft Office H&S 2007 Product Key: BY7ME S & &8 dh i innn vy

Microsoft Office 365 Business Premium: Username £ #4.0 £ % & 80 S il i 1y i
Password /S S R

General Information
Service Tag Camesannd

Express Service Code “
Computer Model Inspiron 7547

DINQ Vandar Mall Tna
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.odt — LibreQOffice Writer

File Edit View Insert Format Styles Table Form Tools Window Help Data
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Tasks after installing new version of Linux:

Activated Uncomplicated Firewall (ufw) using sudo ufw enable

Downloaded Mate-themes in Software Manager

Changed theme (Control Centre — Appearance — Theme - Applications) to Traditional Green to enable
single up/down arrows on vertical scroll bars in LibreOffice

Turned off Windows Tiling and Snapping (System Settings — Window Tiling)

Disabled Desktop — Auto-arrange (Right-click on desktop - Customize) to allow placement of icons
Added Trash can, Computer and Home icons to desktop using Settings — Desktop — Trash

Installed ttf-mscorefonts-installer (Microsoft fonts) in Synaptic Package Manager

Edited the /etc/fstab file to add:

/dev/sda7 /media/DataDisk/ ntfs-3g defaults,user.,locale=en US.utf8 0 0

Added program launchers for Shutdown and Restart using sudo chmod u-+s /sbin/shutdown; the
commands shutdown -P now (shutdown) and shutdown -r now (restart); and icons from
http://wwww.iconarchive.com/show/windows-8-metro-icons-by-dakirby309/0Other-Power-Shut-

Nown-Metro-icon_html

[ & [& B~ & A% T EH-WihE=mE8-Q-&



E maintain_i7_Inspiron.odt — LibreOffice Writer

File Edit

View Insert Format Styles Table Form Tools Window Help Data
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This opens the 64 GB USB drive as 64gbnano on 192.168.2.1
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E maintain_i7_Inspiron.odt — LibreOffice Writer —

File Edit Wiew Insert Format Styles Table Form Tools Window Help  Data

Default Paragraph Style

B-b-H-OD &R LR O RS TIE-WihEEHRE Q- &
W ﬂ?%{,? /%ﬂ Times Mew Roman “ | 12pt | v B I u - 5 X2 X, 1% Iél' U2 - EE E EE
S I "GN SRS T R S S SR SR S SR SR DL - = SR S I N 2
01-Jan-25
My Book04/z_images/Foxclone/20250101.backup
02-Jan-235

Windows — Attempting to open abook.sqlite with VBA in Excel gives error: ODBC Driver Manager
Data source name not found and no default driver specified

Downloaded ODBC driver sqliteodbec w64.exe from http://www.ch-werner.de/sgliteodbe/; installed in
C:\Program Files'\SQLite ODBC Driver for Win64

Excel is 32 bit; downloaded sgliteodbc.exe: installed in C:\Program Files (x86)\SQLite ODBC Driver

04-Jan-25

Linux — Installed Flameshot (Ctrl-C and Cirl-V work to cut and paste)
Windows — Uninstalled Belarc Advisor, balenaEtcher, Git, HxD Hex Editor, and Macrium Reflect Free

05-Jan-235
Linux - 3 updates (3 MB)



How Do I Transfer My Programs
and Data to a New Machine?

YouTubeTech

How Do | Transfer My Programs and Data to a New
Machine?

13K views = 5 days ago

https://www.youtube.com/watch?v=9_rgsY86jO8



_F_M_%P To January 15t Q&A

How TOR REVIVE AN

e How to Revive

an Old Slow
Computer

FXR Gary Explains

\&/ 318K subscribers

https://www.youtube.com/watch?v=HVzve9KNBeQ



How to Revive on Old Slow Computer

1. Replace mechanical HD to an SSD.
2. Upgrade the RAM.
3. Upgrade the OS.




Upgrading the RAM

Gary suggests we remove the
laptop’s rear panel and memory to
identify the RAM type. (Presumably,
we're unable to RTFM because we
have lost or misplaced it.

RTFM: Read the f@!#% FINE manual



https://www.crucial.com



Find a 100% compatible
memory or storage upgrade

Two great options to choose from:



123

Upgrade selector

Guided selection of your system from our
comprehensive list of computers

( Select your computer )

System scanner

The fastest, easiest way to improve system
performance. Use the system scanner to get 15% off

your next order.

( Start your scan )




This is it.
Our most comprehensive
system scanner yet!

Safely and easily scan your system to find compatible upgrades and analyze your system's
current memory and storage setup with the Crucial System Scanner. (Windows only.)

(X) Doesn't install on your computer
@5 Doesn't access personal data

|
) 100% Safe, Secure, & Guaranteed Compatible

tart myfree scan —
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® \www.crucial.com wants to save

& = v 4 ¥ > ThisPC > Downloads O
Organize ~ New folder
Dropbox Name Date modified Type Size
& Cheliiive Last month (4)

WebStorageSyncAgent.exe 12/14/2024 9:26 PM Application 8,517 KB
L peliive s etean B FileZilla_Pro_3.68.1 win64-setup.exe 12/13/2024 12:13 AM Application 13,268 KB
& This PC = VeraCrypt Setup 1.26.15.exe 12/12/2024 3:05 AM Application 35,246 KB
# 3D Objects % ConfigureDefender.exe 12/10/2024 12:41 AM Application 2,375 KB

MM Desktop A long time ago (45)
B Documents s Greenshot-INSTALLER-1.2.10.6-RELEASE.exe 4/18/2024 1:58 AM Application 1,742 KB
¥ Downicads l Vu Player Pro Installer.exe 3/28/2024 3:25 AM Application 560 KB
Miscic £) StudioTax2023Install.exe 1/18/2024 2:04 AM Application 56,698 KB
= p @ SumatraPDF-3.5.2-64-install.exe 1/13/2024 2:34 AM Application 8,054 KB

ictures
¢ SharewareOnSale_Giveaway Ashampoo_Burnin...  1/8/2024 1:38 AM Application 819 KB
i \/idieos epson12347.exe 3/8/2023 9:34 AM Application 11,720 KB
% Local Disk (C) B} epson15094.exe 3/8/2023 9:34 AM Application 9,630 KB
€© DVD RW Drive (t = SharewareOnSale Giveaway Ashampoo Backup... 2/19/2023 10:38 PM Application 98,755 KB
= Volume_1 (\\NA¢ il cpu-z_2.04-en.exe 2/13/2023 1:01 PM Application 2,103 KB
" 0 SharewareOnSale_Giveaway ZD_Soft Screen Re... 2/9/2023 8:46 PM Application 2,288 KB
File name:
Save as type: |Application (*.exe)
A~ Hide Folders Save

Decline




System Scanner Results - Browser

About your M5A99FX PRO R2.0

Your computer’s currently Your computer's memory capability:
installed memory:

Storage 8 GB 8 GB
Slot

System notes

Max Unbuffered DDR3

SDRAM: R

1333

About this scan )
Manufacturer: Kingston

Product number: KHX1600C10D3/8G

Upgrade advice X

el sl




| get the "we don't feed
the dinosaurs” page

All compatible upgrades

DRAM Internal SSD External SSD
Compatible memory for:

We do not have compatible memory upgrades for your system at this time.

https://www.kingston.com/datasheets/khx1600c10d3b1 8g.pdf



Upgrade selector

Guided selection of your system from our
comprehensive list of computers

( Select your computer )

System scanner

The fastest, easiest way to improve system
performance. Use the system scanner to get 15% off
your next order.

( Start your scan )




Crucial’s System Scanner can show you more
detailed information about your memory (and
potential upgrades) if they have compatible
memory available.

Crucial 16GB DDR5-5600 SODIMM $40.99
- ( Buying options )
U CTI6G56C4655 Configuration ID: CT24326882
L B C €YK ) B : ‘ Notify me w is uctisin s
crucial j“j“® ™ Gt DDRB-5600 - CL=46 - Non-ECC + SODIMM - 262-pins « 11V - 1Rx8 YOuy e wher his product e s
e BT _ § based + PC5-44800
13 Reviews

You can take this information to any computer
parts retailer should you not wish to purchase
from Crucial and buy the compatible memory
elsewhere.



Crucial’'s System Scanner can also determine your
storage capability and make recommendations to
enhance overall system performance.

About your M5A99FX PRO R2.0

What's currently on your What's supported by your
primary physical drive: system:

Part no. AMD 2+0 JBOD
SCSI Disk Device Good news!
Your computer will work with several of our
Fixed hard disk Crucial SATA drives.
media

Storage

System notes

Current usage: 654.5 GB (8.8%)
1
About this scan Free space 6.64 TB

Total: 728 1B
Upgrade advice

SSD recommendation )




That's it! The crucial.com scanner

Cru

System Scanner \

https://www.crucial.com




Accessibility in Windows

Narrator

Colour filters
text size * live captions from audio

Magnifier * mono audio
* flash screen during audio notifications

* VoOICe access
* eye control

* voice typin :
YPIS  Immersive Reader

e Focus sessions

https:/ /www.microsoft.com/en-ca/windows/accessibility-features



Disk cleanup

* Windows needs lots of breathing room for storage

* On the Windows partition (usually drive C)

must have at least 20 GB space for 64-bit versions, and

must have 16 GB of free space after the user has completed the
Out Of Box Experience & Automatic Maintenance completed

- https:/ /learn.microsoft.com/en-us/windowshardware/manufacture/
desktop/configure-uefigpt-based-hard-drive-partitions

annual feature updates can take over 20 GB
- e.g. going from Windows 11 23H2 to Windows 11 24H?2

Microsoft recommends keeping at least 20 GB free space
many recommend keeping at least 20% free space


https://learn.microsoft.com/en-us/windows-hardware/manufacture/desktop/configure-uefigpt-based-hard-drive-partitions?view=windows-11&redirectedfrom=MSDN
https://learn.microsoft.com/en-us/windows-hardware/manufacture/desktop/configure-uefigpt-based-hard-drive-partitions?view=windows-11&redirectedfrom=MSDN

Other reasons for cleanup

. Backups

we all have a comprehensive backup strategy...right?

- https:/ /biblioottawalibrary.ca/en/program?text=Whoa+backup
https:/ /archive.opcug.ca/presentations/BackupStrategies.pdf
https:/ /opcug.ca/presentations/backup_strategies.pdf
https:/ /opcug.ca/qa_recordings/20231025 PowerPoint.pdf
https:/ /opcug.ca/Reviews/BackupPrograms.htm

— we have multiple copies of everything
— backups take time
— backups take up space on other storage devices
* Security & privacy
— programs can have security vulnerabilities
- if you are not using them — get rid of them
— cleaning areas such as web caches can remove sensitive data

e Performance

— cluttered storage can lead to more file fragmentation (HDDs)
- which leads to poorer performance



https://biblioottawalibrary.ca/en/program?text=Whoa+backup
https://archive.opcug.ca/presentations/BackupStrategies.pdf
https://opcug.ca/presentations/backup_strategies.pdf
https://opcug.ca/qa_recordings/20231025_PowerPoint.pdf
https://opcug.ca/Reviews/BackupPrograms.htm

File Explorer

| «  This PC
RN o Windows (C:) a
& - N C (J > ThisPC >
New ~
[ > [ This PC ] ‘ ~ Devices and drives

-

O

Rebll | don’t have a problem per se

(IJ Detai

. . i Windows (C:)
__ Libraries =]
632 GB free of 951 GB

== Backups (S:)

Data (D)
> = External2TB (Z:)
>\l Network 635 GB free of 1.81 TB
USB Drive (G:)
—
| Backups (S3)
comm S
5 items

X

* 632GB (66%) free space

But I still want to implement best
practices to keep things trim, secure,
& humming along

O



JE  Clean-up methods

Storage/Stoage Sense ]

* Disk Cleanup

* Uninstall unused programs

* Move large files to other drives/partitions

* Disable hibernation

* Use WinDatStat or TreeSize to analyze data storage
* CCleaner

* Upgrade storage



Storage/Storage Sense

¢ Built into Windows

* Storage let you analyze your storage

& Settings = O X

@ aylor System

Settings > System > Storage

Aquila System > Storage

Find a setting Q Legion T7 34IAZ7
Rename H .
Windows (C:) - 951 GB
) Home mm  Microsoft 365 OneDrive Win{ “—
- View benefits * Back up files Last{ 31968 used 632 GB free
| B8 System
9 Bluetooth & deWges g= Installed apps 254 GB/319 GB used |
: R ————
O Display
p— ] —«N“—_\ MOMN‘A*,{KSDJELPW
@ Other 10.0 GB/319 GB used N
v G

-.wa Sl€ep, power mode, enw. _,

@ Windows Update

Storage space, drives, configuration rules

@ Temporary files 219 GB/319 GB used
— Storage (

Show more categories

EE— Show more categories



< Settings

® Craylor
W  Local Account

Find a setting

/} Home
| B System

G Bluetooth & devices

Accounts

@

-

® Time & language
Gaming

Accessibility

Click any |

for details

> 0 X

Windows (C:) - 951 GB

Storage

632 GB free

¢ how your storage is used and how you can free up space.

[

Installed apps

25468]

Uningtall unwesed or undesired apps & festures

System & reserved 509 GB
Systarn files el Windows run property

Other 100 GB
Manage other large folders

Temnporary files 219GB
Choose which temporary files to remove

Desktop 791 MB
Manage the Desktop foldar

Other people 360 MB
Remove unused local accounts

Documents 344 MB
Manage the Docurnents folder

Pictures 16,7 MB
Manage the Pictures folder

Maps 352 KB
Delete offfine maps or change their location

OneDrive 320KB

Remmove unused cloud-backed content

Music 0 bytes

Manage the Music folder

Videos 0 bytes
Manage the Videos foider
Mait 0 bytes

Manage mdl with the default app

These folders might contain |
well Select cne to manage it

[ CAUsers\CTaylor\My Drive

Click for

details

CAWS

CAUsers\Claylor\ wdc

109 MB

C\Users\CTaylor\Projects Sefies

Group

CA\Users\CTaylor\ dbus-keyrings

ChPatch My PC

C\Users\CTaylor\OneDrive - Ottawa PC Users'

CASWTOOLS - B X
& C\Users\CTaylor\My Drive X
I (ki (&} Q Claylor > MyDrive > Search My Drive @
CAUsers'Public
@ New TN Sort = View [ Details
C AUsen\CTa-,lc ~ @ Chris - Personal Name Date modified Iype Size
_Apps Atmp.dnveupload 2024-12-21 12:27 PM File Tolder
2 Ktop @ Cameras 2024.10-29 7:25 AM File foldes
CAUsers\CTayld bes
Discinviaie e CPOPC Lego 51:13 PM File folde
B Ermail attach ¢ & Glasswire 2024 0725 113 PM File folder
mail attachments
CABrother & KeePass 2024-12-20 12:22 PM File folder
_ Piclures
& MVP ™
fest folder =% i : s
2-US 8104 AN
CX\ (Files ot diriy G ¥
& OPCUG 2024-12-2 AM
&l Desktop » & 0PL 2024-12-30 10:10 PM
ChAUsers\CTayld <+ Dawnloads » & OrieansPhoteClub 2024-12-31 807 AM
27 iterns =0
CAUsers\CTaylod\Links B R,
O File Explorer
C\Users\CTaylor\Searches

* manually clean up

400 KB

400 KB

400 KB




Storage Sense

* Automate cleanup

— Recycle bin

Downloads folder

Settings > System > Storage > Stomge—Sense

= Local Account

Find a setting

Windows (C:) - 951 GB

>

Home

Network &Wgternet

Personalisation

o
0
v
7/
ul

Apps

Accounts

@

Time & language
#® Gaming

* Accessibility

319 GB used

Installed apps

i

632 GB free

254 GB/319 GB used

@ Other

W Temporary files

«

Show mare categories

Storage management

10.0 GB/319 GB used

219 GB/319 GB used

>

Storage Sense
Automatically free up space, delete temporary off @

files, and manage locally available cloud content

Actions & frequency

€ Settings

® Craylor
@  Local Account

Find a setting

) Home
| B System
ﬂ Bluetooth & devices

¥ Network & internet

Accounts

@ (e

Time & language

Gaming

= @

Accessibility
J Privacy & security

6 Windows Update

- o X

System > Storage > Storage Sense

Cleanup of temporary files

Keep Windows running smoothi automatically cleaning up

.To»ggle on to configure

@ on
| B Aty
Storage Sense runs when disk space i| Every day
space to help your system run its bes
space in the past month. Every week
Every month
Configure cleanup schedules
| During low free disk space (default)

Run Storage Sense
During low free disk space (detautt)J~

Delete files in my recycle bin if they have been there for over:

30 days (default)

Delete files in my Downloads folder if they haven't been opened
for more than:

Never (default) v

—

| Never (default)
1day
14 days
30 days

60 days




Disk Cleanup

e QOlder tool

— still very useful
* Broad categories for cleanup

* Windows 11
— Start > All > Windows Tools > Disk Clean-up

e Windows 10

—  Start > Windows Administrative Tools >

. What's safe in Disk Cleanup?
Disk Cleanup Q .
. » Windows’ Disk Clean-up
o Or eaSIer — list of items come up
e - which are safe to remove?
. - what are they?
—_ > ty » Tusually only
Start > type Disk Cleanup sulyenly
— remove Temporary Internet Files

 searched https;//opcug.ca/qa_recordings/Q&A-Index.pdf for clean




Share

Disk Clean-up : Drive Selection X

Select the drive you want to clean up.

Available cleanup jumped from

Drives: ~* Disk Clean-up for Windows (C:) X
= \\indows (C) . ® 1 1 8MB tO 1 .44 GB
Disk Clean-up
==— You can use Disk Clean-up td§free up to 118 MBpf * 12x Space

space on Windows (C:).

Files to delete:

= H _ R B
[ | ] Downloaded Program Files 0 bytes ~* Disk Clean-up for Windwys (C) N
0 ,
(] 'z Temporary Internet Files 558 MB Disk Clean-up More Options
(] | Windows error reports and feedback dia... 3.88 MB s
(] ' DirectX Shader Cache 273MB B You can use Disk Clean-up tg{free up to 1.44 GB pf disk
(] ' Delivery Optimisation Files 15.9 MB space on Windows (C:).
[ » Domurla Rin 1 AR KR
Files to delete:
Total amount of disk space you gain: 95.1 MB
Description (] ¥ Windows Update Clean- -up 190 MB

Downloaded Program Files are Ag Biggest difference chS tlme

downloaded automatically from th

pages. They are temporarily store WlndOZUS upg rade log ﬁ leS

Files folder on your hard disk. s iz Temporary Internet Files 5.85 MB

1 08 ( B Windmwe arrnr rannrte and faodharlk dia R R MR
.

Total amount of disk space you gain: 95.4 MB

must check box if you Descrption
. Windows upgrade log files contain information that can help
want it cleaned

identify and troubleshoot problems that occur during Windows

fy‘Clean up system files

installation, upgrade or servicigg. Deleting these files can make it
difficult to troubleshoot instalj#fon issues.

Click Clean up system files

Description can help you decide

if you want something cleaned



* Storage/Storage Sense }
* Disk Cleanup

* Uninstall unused programs

* Move large files to other
drives/partitions

e Disable hibernation

e Use WinDirStat or TreeSize |
to analyze data storage

e CCleaner

* Upgrade storage

' } Next week

Have additional ideas for

cleaning up storage?

Send email to
SuggestionBox@opcug.ca




T .
Accounting

With
GnuCash

y JOCEly



4Accounting with GhuCash

GnuCash is a personal and small-business
financial-accounting software, freely licensed
under the GNU GPL, available for Linux,
Windows and Apple.

Designed to be easy to use, yet powerful and
flexible, based on professional accounting
principles to ensure balanced books and
accurate reports, for home use or small
business.



+GnuCash Installation

B GnuCash is free and open source
https://www.gnucash.org/download.phtml

B The manual is very well written, explaining
the program and accounting principles
httDs [/WWW. gnucash org/docs phtml

) & gnucash.org

Getting Started
guide is a good
place to start.

Welcome to GnuCash.org



https://www.gnucash.org/download.phtml
https://www.gnucash.org/docs.phtml

Double Entry Accounting

A spreadsheet is often used to record a budget, track expenses and incomes, but
when things gets a bit complicated, it becomes very easy to make mistakes, to
miss and mix data; a proper accounting software can help with that.

The “Double Entry” is fundamental to accounting, it basically means that every
dollar has a source and a destination, for example if you withdraw $20 from an
ATM, it needs to go somewhere, it could be your wallet.

The “Double Entry” is a powerful way to reduce errors, it encourages discipline
and to have complete accounting. Having two ways to account for everything
promote accuracy, for example if you sell 10 tickets at $10 each, you need at the
end to have 10 ticket stubs and $100, if the two don’t match, you have a problem
that needs resolving.

A “Double Entry” transaction always involves a minimum of two
accounts, and where you put those accounts is critical, in order to
make the “books balance”. At the beginning expect that you will
probably spend a lot time setting up and changing the accounts
hierarchy, especially if you have no prior experience with accounting.



Accounts Tabs

The tab called “Accounts” shows you all the accounts, double clicking on any
account will open a new tab with all its data. The account type is not just a name,
they behave differently, the math is different, some adds, others substract.

ondo BBC
ondo In-Trust
m Petty Cash

Equity

fmi Closing Balance
' Opening Balance
o Expenses

m Groceries

m Income

fm Income

m Liabilities

s Doroth Y

am Groceries

Condo BEC
Conde In-Trust
Petty Cash
Equity
Founding
Opening Balances
Expenses
Groceries
Income
Income
Liabilities
Dorathy

Joc

Susan

Trudy

50.00
S104.00
50,00
000
000
£0.00
340,
340,
§444.85
§444.85
$0.00
50,00
S0.00
50.00

én rin
S0.00

¢ .ndo BBC
Condo [n-Tr
Petty Cash

Equity

rsing Balance Rounding

ening Balancy Opening Bal
Expenses

Groceries

General Maore Properties

Identification

Account name | F:u:: ndo BBC

Account code

Description

Parent Account

Condo BEBC

v m Mew top level account




Setting accounts

One of the first thing you will need to do is to set accounts, there are 5 types of
accounts; asset, income, expense, liability and equity accounts.

A wide variety of pre-defined hierarchy are available.

*The asset account is what you have, for example your checking account
*The expense and income accounts are used for most of your transactions
*The liability account is what you owe.

*The equity account is used for example for your opening and closing balance

r

B2 New Account Hierarchy Setup
Note:
Choose accounts to create
- All accounts shows
ot cated, Selectthe positive numbers,
hiand later. | | even though they
Categories Accounts in "A Simple Checkbook' may Opera‘te |n
Selecked 4 | Account Types = m Assets .I:
8 Curen et reverse, for
F Busingss Accounts m Checking Accounk example eXpenseS
L cartoan and incomes.

F 0 and Money Market Qpening Balances

F iChildcare Expenses m Expenses

| sekctal | | cearal | The Hierarchy can
have as many
Ilse this if wou just wank ko balance vour checkboolk, Laker on, Ievels as you Want

wou can skart bracking income and expenses in more detail i
wou Feel the need,

Category Description




4BBQ Example

As an example I'm going to use a BBQ with
expenses, incomes, volunteers buying the

supplies, a piggy bank and an opening/closing
balance.

From time to time I'm going to ask a question

with multiple choices, to make it more
Interesting.



0

Purchases

The first thing we needed before the BBQ
could start was to buy the food, the drinks,
the cutlery and so on, which was done by the
volunteers.

As per the “double entry” principle, we need
two accounts, but what accounts are needed
for those purchases by the volunteers?

1) expense 2) asset 3) liability



4Purchases - Expenses

1) all the expenses will go to an expense
account:

] . -~ -
=g BBQ.gnucash - Accounts - GnuCash New Account | Expenses:Groceries
File Edit WView Actions Business

General More Properties Opening Balance

=

Open dit Jelet

Aszets 70,00

ldentification

Account name | Groceries

Lccount caode
Description
'|T|T|'|' Condo BBC $0.00

Parent Account

w i Mew top level accognt

Condo In-Trust 5104.00
m Petty Cash Petty Cash 50.00
EI:| U it_'r" EI:| u it_'rr §0.10

i Closing Balance Rounding 50.10

fm Opening Balance Opening Balances 50.00

i Lroceries
b fm Income

fm Groceries Groceries £340.95




4Purchases - Liability

3) all the purchases will go to a liability
account becaue we owe for the

More Properties

yurchases:

General Opening Balance

T

L

T

[

cndo BBC
ondao In-Trust
fm Petty Cash
Equity
losing Balance
Opening Balance
Expenses
Groceries

ncome

i Income

Assets

Condo BBO
Condo In-Trust
Petty Cash
Equity
Rounding
Opening Balances
Expenses
Groceries
Income
Income
Liabilities
Dorothy

Joc

Susan

Trudy

ﬁﬁ Joc

m Tru

$104.00
S0.00
§104.00
50,00
50.10
50,10

50.00

50.00

S0.00

Identification

Account narme

Account code

Description | Trudy's Purchases

Parent Account
Income

w i Liabilities

Account Type

Liability

The “we” here means
from the BBQ event’s
perspective



4Purchases - Transaction

Once the accounts are setup, you can next
enter a transaction: select the tab, enter the
date, description, the two accounts and the
correspondmg amounts




+Purchases - Total

The tabs allows you to view the data for
different category, for example the total of
the expenses. The same data shows up in at
least two places, in different columns.

,, w  Accounts

Expenses:Groceries

Ex {PENSES Groceries



4Petty Cash

For the event we needed some coins for the
change, but where to put that?

1) Asset 2) Liability 3) Income



+Petty Cash

The coins were provided by one of the
volunteer, so that’s a Liability, and those
became available to the event, so that’s an
asset. At the end of the event, the transaction

Liabilities:Joc n-mm



Income
_L

The BBQ generated sales that were recorded
into an income account, and that money wiill
go into new asset account for the event.
Remember the double entry accounting, two
accounts are aIways needed

We got money from the people,
that's an income,

and we have to store that money,
that's an asset.



Refunds
_|,

After the BBQ came the time to refund the
volunteers, from the BBQ asset account.

cusan TFIJIl |||||| Doroth i Condo BBC

—

E-E-l""lncmr'ln:- July 1, 2024 - 100+ 20+35+10+11.82 Income:lncome

5.00

5.00



4Roundlng

The refunds added a difficulty to the
accounting, we needed to round the cash to
+/- $0.05, plus some didnt what the change,
so what to do with that left over money?

1) do nothing, it's already all there
2) move that money to the BBQ asset
3) null that money



4Roundlng

The 1) “do nothing” is not a bad option
given that small amounts are involved, but
that would not be proper accounting where
every cents needs to be accounted for.

At the end of the exercise, most of the
accounts should get to zero to close the
books properly.



+Roundlng

The "2) move that money to the BBQ asset”
may seems a good option, but that will
decrease the BBQ asset account, getting free
money should not decrease your asset!

Liabilities:Dorothy | n

Aszets:Condo BBC | n

If you don'’t get results you expect, If someone says keep the
it's probably because your change, what happens to the
accounts at not set up correctly. money you have? Nothing!



+Roundlng

The 3 option to “3) null that money” is what
I want, but how? That’s where the equity
type of account enters, this is where opening
and closing balances is accounted for

Aszets:Condo BB

Accounts m Closing Balance

Income:lncome
Liabilities:Joc

Liabilities: Trudy

Refund Do rljlth'_'r" Liabilities:Do rl:ltl"l}"

- Refund Susan Liakilities:Susan n

- Deposit of funds to Conde In-Trust Assets:Condo In-Trust n




4Report

The last step was to deposit that final amount
for safe keeping and write a report.

2024-07-02 - Deposit of funL:Is. to Condo In-Trust _.m 4525 m

Aszets:Condo In-Trust | n

Accete:Condo BBCQ | n

|:§ Transaction Report

Tools  Windows

Aczets & Liabilities

Accounts Currency Dizplay

Business —

Experimental Accounts

o B

o 111} ISFBEEFIES
Income & Expense
w it Income

Vulticolumn

Multicolumn & ncome
Budget w ¥ Liabilities
Examples {l Dorothy
Account Surmmary iﬁ Joc
Future Scheduled Transactions Summary % Susan

Reconciliation Report iti Trudy

x Schedule F'l—"_ ort 8 TAF E::-::Fil::l't

Transaction Report



Description

2024-07-02 BBQ Income - July 1, 2024 - 100+20+35+10+11.85
2024-07-02 Refund Joc

2024-07-02 Refund Trudy

2024-07-02 Refund Dorothy

2024-07-02 Refund Susan

2024-07-02 Deposit of funds to Condo In-Trust
Total For Condo BBQ

Condo In-Trust

2024-07-02 Deposit of funds to Condo In-Trust
Total For Condo In-Trust

Closing Balance

2024-07-02 Closing Dorothy

2024-07-02 Closing Trudy

2024-07-02 Closing Joc

Total For Closing Balance

Groceries

Transter from/to

Income
Joc
Trudy
Dorothy
Susan

Condo In-Trust

Condo BBQ

Dorothy
Trudy

Joc

2024-06-30 Walmart - 4x8 Burger, 3x10 Hot Dog, watermelon, 2xLemonade Trudy

2024-06-30 Dollarama - Drinks (6+5)x1*1.13
2024-06-30 Walmart - Chips - 2*8.97*1.13
2024-07-01 Beef hot dog

2024-07-01 Turkey hot dog

Total For Groceries

Income

2024-07-02 BBQ Income - July 1, 2024 - 100+20+35+10+11.85
Total For Income

Dorothy

2024-06-30 Walmart - Chips - 2*8.97*1.13
2024-07-02 Refund Dorothy

2024-07-02 Closing Dorothy

Total For Dorothy

Joc
Dorothy
Trudy

Susan

Condo BBQ

Groceries
Condo BBQ
Closing Balance

Deb

$131.66




Any other:
Questions
Comments

Shares?




One-on-One Remote Assistance

 The details of our One-on-
one remote assistance
programme are posted at:

https://opcug.ca/one-on-one-
remote-assistance/

* If you need help on any
One-on-One computer-related issue, send

Remote Assistance a request for assistance to:
(members only) *

lonlrequest@opcug.ca

* https://opcug.ca/join-or-renew/



Ueers helping users
for over 40 years

* Join OPCUG before March 315t
* Pay the annual membership fee of $20.00
* Receive an additional free-year’s membership

Two years for the price of one!

https://opcug.ca/join-or-renew/



Already an OPCUG Member?

Do not renew your
membership !

Your membership
expiry date will be
extended by another
year at no cost




Armchair Travel - Iceland

Lynda Buske
Ruth E. Dickinson, Tuesday Jan 21, 2025 at 2:00pm

Quick PC Tips: Enhancing capabilities and

performance with free tools

Chris Taylor
Centennial, Thursday Jan 23, 2025 at 2:00pm

Keeping passwords safe with Chris Taylor
Rockcliffe Park, Thursday Jan 30, 2025 at 5:30pm

https://biblioottawalibrary.ca/en/program?text=pc+users



February Meeting

How to Buy a PC

Chris Taylor (OPCUG)

February 12, 2025
7:30 pm

e
Taylor

-

Cflris



Don't fé)rget ’

NeX'I' Q&A
Jan 22p¢

Send your questions,
answers, and topics
you wish to share to:

SuggestionBox@opcug.ca
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