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Create an Account

B https://myaccount.google.com

/faccounts.google.com/signup/ve fwebcreate e W ogle create account -

Google

Create your Google Account

to continue to Google Drive

First name
| | I Last name

Username @gmail.com

You can use letters, numbers & periods

Use my current email address instead

ASSWOTC Confirm 5
Password Confirm ccount. All of Google
working for you.

Use 8 or more characters with a mix of letters, numbers &
symbols




Google "Drive” Application

H Select Google apps
B Select Drive

YN D e




Start a document

B My Drive
B Google Docs
B From template

& c @ © & https://drive.google.com/drive/u/1/m

[5] Mew folder

MNew

Priority

(& Upload files

My Drive -
[%] Upload folder

Shared drives M
E >

Google Docs

Blank document
Shared with me Google Sheets

From a template

Google Slides
Mare
Hame 1~ Owner

m Getting started




Select Template or Blank

Template gallery

Ottawa PC Users' Group General

Education

CELLS SCIENCE LAE REFORT
EASIC UNITS OF LIFE
]
[ ]
se*”®
- @
L ]




Edit with formatting tools

=Y

J Essay i & ¢
File Edit View Insert Format Tools Add-ons Help

- o Em AP 100% =  MWormaltext - Robato

1l - - 1 2

Your Name
Grade 7

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Aenean commodo
et dolor. Aenean massa. Cum sociis natogue penatibus et maagnis dis parturient




Auto Save - Rename

File

Edit View

Share

MNew

Make a copy

Download

Email as
attachmient

Version

history

Rename
Move

Add shortcut to
Drive

Move to trash

Publizh to the

.l\ll E tl

Format Tools Add-ons Help

dJormal text - Riobots

1

Your Name

—

Grade 7

em ipsum dolor sit amet, consectetuer adipiscing elit. Aenean commodo
dolor. Aenean massa. Cum sociis natogue penatibus et magnis dis parturient

iscetur ridiculus mus. Donec quam felis, ultricies nec, pellentesque eu,



Share, email or publish

File Edit View Insert Format

Horms

v

Download
Email as attachment

Version his

Share with people and groups

. Add shortcut to Drive
Restricted e

Maove to tragh

e Ottawa PC Users' Group Publish to the web

L | Anyone with the link

Restricted -

Only people added can open with this link




_Spreadsheet

& 8 docs.google.com/document/u/0,/?tgif=c

! Applications M Gmail B YouTube @ Maps ISP

= Docs Q

Account My Busine... Gmail

& B

Start a new docu GD g|E‘ Docs

m @

Forms

Settings

Help & Feedback




Import a doc

File Edit WView Insert Format

« Joc » ug * doc » "."'.']:urk:s}ﬁu::p »

Organiser * Mouveau dossier

-J;L Téléchargeme & * Mom

CCC268

Iz Budget.prnd

Disque local | l=q floorxls

Captures d'écrar lzg floord.xls
Jardin I=m graph.xls
Michel =08 graphl.xls
+89] Minuet.mid

IZ[ names.xls

Package

& OneDrive lz@ names2.xls

Bl Ce PC office. pdf
office.prd

¥ Réseau g opcug200.png

m WDSarmn dnr




Questions?
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