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Featuring two heavyweights!
Microsoft

ﬂOﬁlce

D LibreOffice
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The file help_wanted.odt cannot be opened because
there are problems with the contents.

Details - The file is corrupt and cannot be opened.
Excel found unreadable content in ‘opcug.ods’

..change one of the amounts... the associated
total didn't change.
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Functionality is a moving target!

Versions frozen at:
Microsoft Office 2019
LibreOffice Version 7.3.1.3



What are the issues?

* Can | replace Microsoft Office with
LibreOffice and if so why? o O 0\
* Can I save any money?

* Which suite is best/more capable/
better supported?

* If I switch am I going to run into
problems?

e Should Microsoft Office users
switch to LibreOffice?

e Should LibreOffice users switch to
Microsoft Office?




Platforms

* Microsoft Office
e Windows, macOS, Android, i10OS
(Publisher and Access only on Windows)
* Web-based apps

* LibreOffice
« Windows, Linux, macOS

* Collabora Office (based on LibreOffice) for
Android, i0S, and Chromebooks

* Portable versions for Windows
(No installation required, run from flash drive,
don’t mess up a computer’s configuration, etc.)
* No web-based apps

\



Software Licensing

GPL -+ Free software (copyleft)
* Use, modity, share
* Open source
FreeasinFreedom  °  ReCiproOCity obligation
* Usually zero cost

Copyright + Licensing fees
- °* Restrictions
(number of users, machines)
* C(Closed source

Both can have system updates, built-in and on-line help,
documentation files, user forums...



Software Updates

LibreOffice el

Notification that updates/ ‘ ;"kf”“ update vm uahsﬁ

new versions are available 5 = le
|

Manually download/install

Office 2019

Windows Update (Patch Tuesday)

Scheduled task (Office Automatic Updates 2.0)
Manual check - Update Now

Office 2019 doesn't receive new features

Office 365

Updates periodically - you do nothing, it just happens
Steady stream of updates/new features - whether you
want them or not!






LibreOffice - Modules

Writer Word processor

Calc Spreadsheet

Impress Presentation manager
Base Database manager
Draw Drawing package
Math Formula editor




LibreOffice - Modules

J

" Writer Word processor
Calc Spreadsheet
_ Impress Presentation Manager
Base Database
Draw
This pres¢
word pr




LibreOffice - History

1985 - StarWriter
Marco Borries (16-year-old student)
Forms Star Division
Develops StarOffice
Includes:
StarWriter

StarCalc ez SFETE
FERNRUF (04131)47122 == E E—":-=_=__
Starlmpress == =E=TESYEsSS =t

StarBase =S=EETS E=SS==
StarDraw
StarMath

i
T



LibreOffice - History 2

1999 - Sun Microsystems

Buys Star Division for $73.5 million
Renames StarOffice to OpenOffice.org
Releases the code as open source

Community development -
—y”
2009 - Oracle OpenOfflce.org“

Purchases Sun Microsystems
Community concern over the future of OpenOffice



LibreOffice - History 3
) LibreOffice

The Document Foundation

2010 - LibreOffice

OpenOffice forked to LibreOffice

The Document Foundation established

Gathers more than 95% of OpenOffice developers

(2011 - Oracle hands OpenOffice over
to the Apache Foundation)

2022 - LibreOffice Version 7.3.1... and counting!



File Formats *

Word Processor

Writer - Open Document Text (.odt)
Spreadsheet

Calc - Open Document Spreadsheet (.ods)
Presentations

Impress — Open Document Presentation (.odp)

* Native file formats; LibreOffice also supports
MS Office formats, e.g. .docx, .xlsx, and .pptx




Microsoft Office - Modules

Word Word processor

Excel Spreadsheet
PowerPoint Presentation manager
Access Database manager
Outlook Electronic mail

plus: OneNote Note-taking
Publisher Desktop publishing

Skype Communications
InfoPath  Electronic forms



Microsoft Office - Modules

4 Word Word processor A
Excel Spreadsheet
L PowerPoint Presentation manager y
Access Database manager
1
Outlook o the
ation ll focu® ¢ and
plu This presen .~ gpred hee ite
dpr ssing; the office su
word P dules of

. tlectronic forms



Microsoft Office - History

Main modules - Word, Excel and PowerPoint
previously existed as stand-alone applications

Microsoft Office For Windows (Office 1.0)
was released in November, 1990:

Word 1.1 Th_q. B
Excel 2.0 I(\)/lflﬁégsoﬂ
PowerPoint 2.0 for Windows




Microsoft Office 97 (it looks ke you're

writing a letter,

Wiould you like help?
Microsoft Office 97 @ Gethelp with

writing the letter
@ Just type the

letter without
help

[ Don't show me
this tip again

Developer Microsoft




Microsoft Office 2007 E' Microsoft*
Introduction of the ribbon Cr Oﬁlce

= Document2 - Microsoft Word I = ' =]
Home Insert Page Layout References Mailings Review View o 0
=N ¥ L 83 . R R e R e — 34 Find ~
S #  calbriBody) ~11 + A’ A7 | Aav | & =iz .%oy | EEE | 4 ‘ %
=) Y S ‘AaBchD( AaBbCcD¢ AaBbCi B Replace
Paste v 2 iz L AL EE=E=E = Rp v il n i. i ' Change
S ¥ B 7 U ~abe X, X = === 5 | S AN v Tk | TMNormal |7 MNoSpaci. Headingl |_ Stytess | Iy Select
Clipboard & Font Paragraph u Styles Editing




Office 365
n Office 365 * First announced October, 2010
* Software as a Service (SAAS)

* Subscription-based
* Cloud-based

* Now Microsoft 365







Import/export

* Microsoft Office & Libre Office can import export
* native format of either suite
* graphics, csv, html...

* |[n most cases

* LibreOffice imports/exports Microsoft formats best
* good retention of formatting & features

* Microsoft imports/exports LibreOffice formats worst
* more problems with formatting & retaining features

j LibreOffic

The Document Foundagi




Microsoft Office:
customise ribbon

* File tab — Options — Customise Ribbon

Can choose categories

Choose tab/group for
| hew command

- : * Mlcrosoft
Custamian Ribbon | Tat ko
ek As Man: Tol E ¥iHonw

Create new tabs/groups

Deficiencies:
can’t search for commands
e.g. is it “Colour” or “Font colour”
can’t modify default groups
must create new groups or tabs




LibreOffice: customise ribbon

* Tools | Customise... | Notebookbar

Menus Toolbars Notebookbar Co

|

Scope
LibreOffice Writer - Tabbed

larget

Assigned Commands
File Tab | File
[~ [—L} Now
%] D Templates
% a Save as Template
%] . Open
A (L) Recent Documents

17 Open Remote

M D Export
i~ I % Export Directly as PDF

Help

Customize by module _

t Menus Keyboard Events

Choose an existing tab

Toggle on/off existing options

o [0 e

Can’t add tabs or options

Tabbed interface relatively new
more customisation probably coming

The Document Found

ﬁ LibreOffiﬁ



LibreOffice: customise menus

* Tools | Customise... | Menus tab

Search box!

Menus Toobars Notebookbar Context Menus Keyboased Events

Seawch

A3 comemunid v

A commands
Applcation
BASIC
Controls

Data
Documents
Drawing

Edit

Farmat

Image E

Insen
Maodity
Navigate
Numbernng
Optons
Speanl Tunctions
l=ble
Tomplates
Text

View
Macaos
Stykes

Help

Scope
LibreOffue Whiter

(Catagory \

Categories of commands

\u’mu r— =/

r". Nosw i
ODpen
Y Dpen Remate..
=
{ =~ Recent Documents

[ e

/ Wiz ’

F' Templates »

!_) Roload

"] "1 Versions...

Customise

oot ¥ Modly = Doelautt

st Cancel

Scope:

Menus Toobars

e program or document

Sowch

cokour
Category

AL comenunds

dwatablo Commands

ff Background Colour

Border Colow

7 Character Highfighting Colour
137 Charactes Highiighting Colour
QI Colog
Coluny Palatis
t Fit Colowr
A Foat Colow
—
A Foat Colow
—_—
Foat Colowr Fl
-_f: Line Colour
-l e —
Deacription
Labed: 3-D Colonw
Command, uno ExtrasiondDCokr
laokip: 31 Calow

]

Help

LibreOffic

The Document Found

Scope
LibreOffce Whiter

Rarget
Fik v =
Assigred Commands =
M) e A
Open

T Dpen Ry
-

* werd Add new menu

r'o Oosa

7 Wiewids '
e

I_L Templates »

! ) Raload
l[]" Versions..

Customise

oot ¥ Modily = Doelautt

st Cancel

#




LibreOffice: customise toolbars

* Tools | Customise... | Toolbars

Menus Toolbars Notebookbar Cont

Search

Category

All commands

Available Commands

_A

150%

200%
3-D Colour

50%

75%

About UbreOffice
P 5 Absolute Record

rt,: Accept

[_; Accept All
e
':'—_ Accept and Move to Next

[= Activation Order
[ N
Description
Label: 1005
Command: .uno:Zoom 100Percant
Tooltip: 100%

Help

Search box

Keyboard Events

Scope

LibreOffice Writer
Targot

Standard

Assigned Commands
[ toad URL
M) New
] r" Templates
il 7 Open
_ ] ,:— Open Remote
- Mﬁ Save

- i:l E Save As
[ emai

(1] [ 3 Edit Mode
] Read-Only Mode

Customise

Insert ¥ | | Moddy *

Add._

lcon and text
® lcon only
Text only

Scope:
* program or document

Choose any toolbar

Choose how to display

Toggle on/off existing options

Add/remove
* any command on any toolbar
* add new toolbars

Defaults

A

LibreOffic

*

The Document Found




Fix customisations gone awry

 Microsoft Office:

* File tab | Options | Customise Ribbon | Reset
e delete Default template,
* Nuclear options: delete registry keys

* LibreOffice: j LibreOffic

» Set any tab/menu/etc. to default The Document Found
* nuclear option: Help | Restart in Safe Mode...

LibreOffice is now running In sate mode which temporarily disables your user configuration and extensions.

You can make one or more of the following changes to your user profile to return LibreOffice to @ working state
) Restore from backup

Configure

Extensions

[ @) Reset to factory settings

e e
L
. : n
Al
*
| Reset settings and user interface modifications
- ] Reset entire user profile
Nw T e Carmy [V
10 + Advanced
Port o atrmmat o 1.
.

Help [ Continue In Safe Mode | Restart in Normal Mode Apply Changes and Restart




Modal dialogue boxes

 Dialogue box appears on top of main content
and disables the main content until the user
finishes with the dialog box.

* Microsoft Office uses modal dialogue boxes
e a painin the...

* LibreOffice uses non-modal dialogue boxes
« a more fluid editing process

LibreOffice

The Document Foundation




For gy o4

Modify Title style

Lorem bsum

Lorem ipsum dolor sit amet, consectetuer adiplsang eiit. Maecenas portlitor Congue massa, Fusce

LOctn isLem

L ]

Change font
(opens sub-dialogue box)

oren Uit [k Statad

Agprmticay sy

e e L U

(5 Actmuitaiey; Good 1 gw

Lt Bles ( A A M »
BT U e x v . A =
Fook n For gy o

Pripe e

Tiwre Tew

e Lssed o Nearen

Syte e tibvaing facapiaty ¥ Nwrres

Scnverne)

Cadizy| Light Biacin B /I U Astamatx

- = =2 IT3

-

Page | of

2 Feal

= Razlace

Sewct

i3y

Pripe e

Timre

Sy Lsed o

Sy (e tbvmeny (aragnts

Fonvereg

Cabr! Light [ acin

LOCErn oL

Microsoft Office
modal dialogue
DOXES

Foet upw o
Foais N

. -

rw 1%

Sekd %

Bokd ttx 18 .

2ros

St | Sk cxpn
(YT ar— M s ain

Saosmrys sidde

Title covered by main dialogue box
can’t move if sub-dialogue box open

T2 A2 D00 Jpws geRTy |

®} Oy I 194 et

Tomvw

oren Lt [k Statad

Agrmacayy grise

can’t preview effect of font change in document

oK Cwvw’
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o Connt

(5 Acentyiy; Good 1 3 i & f  — ——
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_ibreOffice non-
modal dialogue
DOXES

x

It Fomat Sty

1@ [

Can move main dialogue box
(and even main program window)
without first closing sub-dialogue box

','&’l}/"“““" " TTRE =B ] Ty R B A=
3 ) a e S 2
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Heading 10 ~ &

Lorem Ipsum “Index Heading %9
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Modify Title style
Lorem Ipsum
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Basic editing—you’re covered

* Margin control
e Justification

* Font control
 Styles

e Graphics*

* Form controls

* Block select
* | didn’t know you could do that in Word!



Contour around graphics

LibreOffice Writer
Microsoft Word * words (optionally) contour
* words don’t overlap area of graphic around elements in graphic
\ e contour can be edited
Lorem ipsum dolor sit amet, consé¢tetuer adipiscing elit. Maecenas porttitor
congue massa. Fusce posuere; mag sed pulvinar ultricies, purus leq Lorem ipsum dolor sit amet, consectetur adipiscing elit. Vstibulum consequat mi quis
malesuada A libero, sit amet commodo { pretium semper. Proin luctus orci ac neque venenatis, qufs commodo dolor posuere.
uls arna: 7 ‘ Nunc viverra imperdiet eni Curabitur dignissim sapifen quis cursus egestas. Donec .'{ndi( auctor arc‘u, nec
g_ -\ \NadV o & .| pellentesque eros molestie eget. In _ consectetyf aliguam hendrerit. Sed cursus
ivamus a [ )N R\ tellus. Pellentesque habita AR z =,

SR Y N\ \ mauris vitae ligula pellentesque, "\ non p lentesque uma aliquet. Fusce
tristique A N ] senectus et netus et males| p)4cerat mauris enim, nec rutrum ((/ \\\ purys semper vel, Praesent tincidunt
ac turpis (W T /] egestas. Prin pharetra non| neque eu pellentesque /,—::‘ K\\_ ‘ . pharetra. Fusce pellentesque est
Mauris et orci. | : B ' i3 Aenean nec lorem. In port|] orci. Integer sodales tincidunt [ /“$'\\\\: / \ tristique. Sed a metus posuere,
laoreet """ nonummy augue. Suspend| adipiscing nunc et, viverra | _ S\ \J || odio. Donec auctor molestie
purus, scelerisque at, vulputate vitae, pretium mattis, nunc. Mauris ¢ ARy af‘nel tnsth_l e — "Q\/,': s | 1 | lectus hendrerit sed. Cras

ST . 5 sodales nisl sed orci 77— £ | ) == matlis iaculis. Nunc eget
sem venenatis eleifend. Ut nonummy. Lorem ipsum dolor sitamet, ¢| 4.1 accumsan, Y \‘\l || / /7/ /) pharetra risus a, vestibulum
adipiscing elit. Maecenas porttitor congue massa. Fusce posuere, md mauris. Nunc et orci ‘\\ N \. 2 //, /" vulputate lobortis mollis.

Vivamus nec tellus nec ) _,_.;*./" faucibus, tempor mag
facilisis felis. Donecet _) " % commodo enim a vehic
pellentesque, Nullam velncula vestibulum est vel ultricies. Aliquam
massa, laoreet vel leo nec, volutpat facilisis eros. Donec consequat arcu ut diar
luctus. Cum sociis natoque penatibus et magnis dis parturient montes, nascetu




Contour around graphics

document conversion

ur adipiscing elit. Vestibulum consequat mi quis

eque venenatis, quis commodo dolor posuere.

egestas. Donec blandit auctor arcu, nec
consectetur aliquam hendrerit. Sed cursus

/ / non pellentesque urna aliquet. Fusce

| |‘ ik \\ purus semper vel. Praesent tincidunt

LibreOffice Writer

pellentesque eros molestie eget. In
mauris vitae ligula pellentesque,
placerat mauris enim, nec rutrum

Exported from LibreOffice Writer
to Word format

neque eu pellentesque _ \ \ o A pharelra Fusce pellentesque est
orci. Integer sodales tincidunt |.' ",VN‘ \\ !./ N\ tristique. Sed a metus posuere,
adipiscing nunc et, viverra | J (| \J ‘ ' | odio. Donec auctor molestie
sem, sit amet tristique pirt P d ] | lectus hendrerit sed. Cras
sodales nisl sed orci /7 W (" /) . mattis iaculis. Nunc eget

': f »\ \\ \| / ,//
dolor accumsan, ,\[ \ \ | / /Y ; pharetra risus a, vestibulum

vulputate lobortis mollis.
faucibus, tempor magna nec,

mauris. Nunc et orci
Vivamus nec tellus nec
facilisis
pellentd
massa,
luctus.

\
\
\

Lorem ipsum dolor sit amet, consectetur adipiscing elit. Vestibulum consequat mi qui
pretium semper. Proin luctus orci ac neque venenatis, quis commodo dolor posuere.
Curabitur dignissim sapien quis cursus egestas. Donec blandit auctor arcu, nec
pellentesque eros molestie eget, In

consectetur aliquam hendrerit. Sed cursus may
vitae ligula pellentesque, non
pellentesque urna aliquet. Fusce placerat
mauris enim, nec rutrum purus semper vel,
Praesent tincidunt neque eu pellentesque
pharetra. Fusce pelientesque est orci,
Integer sodales tincidunt tristique, Sed a
metus posuere, adipiscing nunc et, viverr

R .
Lorem ipsum dolor sit § graphlc placed over text

pretium sempet. Proin luctus orci ac neque venenatis, quis commodo dolor posuere,
Curabitur dignissim sapien quis cursus egestas. Danec blandit auctor arcu, nec
pellentesque eros mole-tin ~snr Tn nenenctates slicyam hendrerit. Sed cursus
mauris vitae ligula pel sque urna aliquet. Fusce
placerat mauris enim, | 1. Praesent tincidunt neque eu
pellentesque pharetra. itesque est orci, Integer
sodales tincidunt tristi ere, adipiscing nunc et,
viverra odio. Donec au ique lectus hendrerit sed.
Cras sodales nisl sed | ulis. Nunc eget dolor
accumsan, pharetra = mauris. Nunc et orci
vulputate lobortis /” faucibus, tempor magna nec,
facilisis felis. Donec e // ellentesque, Nullam vehicula
vestibulum est vel tricies. Aliqguam velit massa,
laoreet vel leo nec, pat facilisis eros. Donec
consequat arcu ut diam WINPOr 1uCtus. Luim socns natoque penatibus et magnis
dis parturient montes, nascetur ridiculus mus.

odio. Donec auctor molestie sem, sit amet
wistique lectus hendrerit sed. Cras sodales
nis} sed orci mattis iaculis. Nunc eget dolor
accumsan, pharetra risus a, vestibulum mauris.
Nunc et orci vulputate lobortis mollis. Vivamus nec tellus nec faucibus, tempor magna

Do o1

soc fasilicie folic

ada anie o yehicnls nellantacane Nullam vehicula

Writer .odf file opened in Word ~ [ersibecet
* text wrapped tight to border of graphic




Block/column select

Forward from email:

massa. F

Vv VM VvV VYV

ultricies, purus lectus malesuada libero, sit
amet commodo magna eros quis urna.

Lorem ip| Text copied from an email
adipiscinf «  ynwanted “>"”

at start of every line

u puiviridt

File Edit View Insert Format
™

EX . ©/ Unde: Delete paragraph

Defal. “ Repeat Delete paragraph

™ Paste

LibreOffice Writer
Edit | Selection mode |Block Area

Microsoft Word
hold Alt key while selecting text

Click here

-
“| Paste Special

BE Select all
Sefection Mode

. Cind

CirieA

s

» ® Standard

ol L

Block Area p - Alt+Shift+F8

AN Forward from email:

™\ > Lorem ipsum dolor sit
adipiscing elit. Maecer

assa. Fusce posuere,
Eltricies, purus lectus 1

amet commodo magna

VIV |V

V

Drag to here

Both can block/column select
* sometimes things are done differently
* sometimes it is not obvious




Text effects

Microsoft Word
e extensive text effects

Shadow on text

BST'QQHRH |.-ibreOffice Writer

a single shadow effect

Shadow on text
Glow

Reflection

3-D Bevel| |Glow

@ 3-D Bevel




Styles

* Microsoft Word
* previewing styles: mixed
* editing styles: poor (tedious)

W ° LibreOffice Writer
* previewing styles: poor
e editing styles: very good




Post

N Sormet Parte

Crpocerd

Word: preview styles

Style on ribbon

* see preview of style on document

£ e
t I ' AN Ma & = Y AaB %

% Raglxw

B I U xx Y A s ' 1 SonT)
Sl Senpurh . ABLCeDE  : Béey

el AsSei MERCCDn AsBsCcD AnBaCcD

AahCcle

Lorem psum dodor sit ames, consectetusr adipscing oin, Mascena »

pasuere, magna sed polviner ulticies, perus lectus malesuads ie %)
quis uma

Nunc viverra imperdiet enim, Fusce est. Vivamus a ¢

Pulectenque habitant maorki bristigue sermcta of netus of malesiscds fames ac turpis ageds. ron
phasetra nonummy pede. Mawr s et occl

* can’t see details of style
* only shows Recommended styles

Asnwean nec lorem. In porttitor. Denec laareet nenummy sugos.

[ ]
-~
i On et (Fodly \ AR Aae b3 S8 L - P 1 Lo
- 5 . AERCcDr AaBCcaDr AnHD AsBlL
Posta 4 -y - * N o ™ . Hee ' I N °
o ok v || e G A . ! ] )
Crpeced Fom Feag e I
Styles
°
e 4

B Style dialogue box

see details of style
see style groups

* recommended, all, in use, etc.
can’t see preview of style on document

')

Lotem psim dolor sit amet, consectetuer adplscng il Maecss#? portiitor congue massa, Fusce
poauere, megne sed pubats otrices, purus lectus mele libers, ot ammt cummedo magns ero

NS wrma,

Narr wremrra impersbert emim. Fuses s, Vivwrmas o inlus

lesgue Nasalant Moty Inshgue 3enectus ol Nelus of maleicads Tames o turps epestas. Proin

pharetra nosumnmy pede. Maurns ot orel
Aorman ret ram. In porttitor, Dosmt lecreet notummy sugue

Suspandsse dui purus, stelerisque a1, vuputate Wiae, pretium mattis, moc Mauris eget negue at sem ' b4
venanats eledwnd. Ut sonumemy £k ik

Lt Pt

J.




Writer: preview styles — a bit

I I Y e bgnlt Sl WA lan Jem e |
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Overall conclusion

* Overall capabilities are very similar

* LibreOffice obviously tried to duplicate Microsoft Word
e ...and did a credible job

e Minor differences
e some cases Microsoft Word “better”
e some cases LibreOffice Writer “better”

* Quite a few things are done a little—or lot—differently

e your best friends
* manual for Writer (Microsoft has no manual)
* Google



Recommendation—mixed

* If using only one—Word or Writer
e overall capability: too close to call

* File created in Microsoft Word?
* edit/use Microsoft Word

* File created in LibreOffice Writer?
e edit/use LibreOffice Writer

e Mix and match?

* if you have to work in Word on file created in Writer?

* if you have to work in Writer on file created in Word?
* import/export with Writer rather than with Word






Spreadsheets

Numerical calculations (financial applications)
But, can also handle text, dates...
Wide range of available formulae
Data analysis (e.g. pivot tables)
Complex formatting (e.g. conditional)
Tables, graphs and charts B
Search, sort and filter ‘ —
Macros to automate repetitive tasks

i
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' Random draw for a single name from a list

' Select a random number between Low and High
' High will be reset as the number of names in the list

Dim last rowh As Integer
Dim all names As Range
Dim Low A= Integer

Dim High As Integer

Low = 1

High = 1

Dim random number As Doukle
Dim selected name As String
selected name = ""



' TUse the MNames worksheest
Ssheets ("Hames") .Select

' Tdentify the row number for the name of the last individual
' inm the list in Col A; set the range of names, and the
' maxXximum row number

With ActiveSheet

last rowh = .Cells|(.Rows.Count, "A").End(xl1lUp).Row
Set _all nmames = Range ("A1:A" + CStr(last rowh))
High = last rowh
End With




' Display "Drawing a name..."

Application.Screenlipdating = True

Range ("B4") .Value = "Drawing a name..."

Range ("B4") .Horizontalhlignment = xlCenter
Range ("B4") .Verticalilignment = XlCenter
With Selection.Font

JHame = "Times New Eoman™
5ize = 3@
End With

Range ("B2") .Select

dpplication.ScreenlUpdating = True

Application.Wait (How + TimeValue ("00:00:03"))

Application.ScreenlUpdating = False




' Generate a random number from the list of workshop participants

random number = Int(High * Bnd() + Low)

' Associate the participant's name with the random number

selected name = Sheets("Names") .Range ("A"™ + C5tr(random number) ) .Value
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3 Microsoft Excel
VS

LibreOffice Calc

For most users it’s a wash

The packages work in much the same way,
with the same major features

The main exception is in macro programming
VBA and LibreOffice Basic are different

LO developers are working hard to make
VBA macros compatible

No reciprocity, VBA won’t run LO Basic



PowerPoint




Shapes—you’re covered!

Recently Used Shapes
Lines |
Red;ng;es

Bascc Shapes

Block Arrows

—toustion Shanss

PowerPoint

 allin one screen
* tooltips rather

f q
Action Buttons

than label

&)

Lo}

- 11C]

small advantage

Basic Shapes »
Symbal Shapes  »

Bluck Ao »
Howchart »
Callout Shapes »
Stars and Banners »

P
o Line
¥ Free torm Line :
¥ Free-torm Line, Filled ] Howchart: Process
A Cure Q Flowchart: Alternate Process
@_ Curve, Flted — Flowchart: Decision
A Polygon || Flowchart: Data
1 ight A ‘ . -
[L, Polygon @45 : BiA reow ULl Flowchart: Predefined Process
[, Polygon (45°). Filled 1 ; ':"” B} Fowchart: ntermal Storage
ly Down Ammow g
] Rectancle f‘ A [;] Flowchart: Documer E Rectangulor Callout
sk i w (P Flowchart: Multidoa 1 Rounded
; o Rectangular Callout
[_J Rectangle, Roynded &> Left and Right Arrow ) # : !
) Flowchart: Terminatq () und Cal
ﬂ Square ﬁ Up and Down Arrow Y2 Rossod Catioest
O q \_; Flowchart: Preparati 3 Cloud
| Square, Rounded
— Impress
'\_} Trapezoid p
O bipse | @3 * splitinto different screens
t'-\ Qrdc '\' Hear I b II d . h
°
& e | B o abelled with text
~ ) Mo —
O Girdle Seame ,*;. Cload 7)) Chevron % Flowchart: Summing Junction
(., Arc - ao .
- ac | # Uottings [D Pentagon 3% Flowchart: Or
A Blodk Arc sep Striped Right Arrow < ¢
| & Flowes ; 2% Flowchart: Collate -
/\ lsosceles Tria '~ = 1}0 Up, Right and Down Ar ~ . <> 4-Fointed Star
i () Prohibited &3 Flowchart: Sort v
[\, Right-angle’ ¢L o =P Notched Right Arrow /\ Flowchart: Extract ¥ & Pointed Star
lwk  } = o
> Diamond ﬁ > o T Up and Right Arrow V. Flowchart Mesge 11 6-Pointed Star
] quare Bey Ve s
./: Regular Pent; @ Octagon By ﬂo Right Arrow Callout (T Flowchart: Stored Data (: !} B-Poinled Sts
L) Hemgon | o mond s O et AtowCalowt | [) Flowchart:Deay | ¥ 12Pointed Sta
() Octagon - G5 Down Arrow Callout ~ ¥ 24 Pointed Star
= [ DoubleBra (3 Flowchart: Sequential A
= Cylinder 0 tenncia 5 Up Armow Callout 8 Flowchart; Magnetic Di L Lolosion
(] cube : ; 4% Left and Right Arrow Cz o bt JT Vertical Scrofl
Right Brack | Flowchart: Direct Acces|
Folded Cormu Hight Brack a, and Down Arrow Cé ; il i
E \ v Up : [—! Herizontal Scroll
n : {| Double Bra \_J Flowchart: Display
Ly Cross Lot Brace 4-way Arrow Callout @ Signet
@I Frame il Up and Right Arrow Callout (] Bom-plste
(® Ring 2. I 4% 6-Foint Star, Concave

\

1




Arranging objects—you’re covered!

* PowerPoint and Impress both allow extensive
* snap to grid / objects
* flip horizontally, vertically
e align
* |eft, right, centre, top, bottom
e group
* layer

* Impress a few more capabilities when
* snapping
e distributing objects

small advantage




Modifying objects—PowerPoint

* PowerPoint has a significant advantage when
modifying objects (text, outlines, fills, size, etc.)

* As you make changes in a dialog box

1-select “Zoom”

e see effect live on the slide

3-hover over size g

Only. limited number of people
Works modifying any attribute: | ale  indowzthat ic lhyailahla in

typeface, colour, weight, transparency, fill, etc. 4d-see new size the slide

£ e Iath eq




Modifying objects—Impress

* Impress doesn’t show effects of change until commit

Hover over 80 pt—“Zoom” still shows as 40 pt.

F - I

N * - by [y Lume Wt o S5t Show | Reviow Yew  Egteesion  Took
XCr | [Mhene Sals | A Oorw Book Astiyes R ElAy T T.E e I
Pt Moy WECE- o B [ V-5 § A -‘i-:::: :
Shides x :. m umn Fevine Towd
r“‘: "_.J X, [Mbe Sals & Oovw Book Astiyes “lmipt SR A Liw, =13 j Y
3 oot Pt Mcory WECE- Soww B [ U-5§ B-¥-A-ETIW = Text B |
- ] Shdes :
W | T‘L' Zoom Ve .
= = | B . Zoom
b * Only a limi:; [ number of] "=-—
- Chat windc:- | ‘hatis avai] .. -
e . Isthisbh o \ - e * Only a limited number of people p3
v this GTs A Vv = ; : 3 .
9 e REE e;ry Y i Chat window that is available in ou
| (rather thar«« -t wanting { “ =~ :
> * Is this because not evervone knows
"'. l e Jc it horatica acl fniind

...until you click on 80 pt
If not quite right—have to click triangle again

Same when modifying any attribute:
* typeface, colour, weight, transparency, fill, etc.




Auto-fit text—you’re covered

* Nice feature in both PowerPoint and Impress

* placeholders on masters & text boxes
* you can over-ride this

» Avoid content running off page / covering other content

o+ -

COMPUTER

[ BASICS Autofit text

* PowerPoint has additional options
— Split Text Between Two Slides
~ Continue on a New Slide
= Change to Two Columns

b

}

PowerPoint has extra options
* split text between 2 slides
change to 2 columns

i Impress can autofit txt for pl?:lceholders
“« Does not have addtional options

0

COMPUTER
i BASICS

¥ Cut
[ Copy
T~ Paste

7 Autofit Text

++  Pasition and Size..,

Autofit text

CulsX | 0O
CtrieC
Ctri+V

F4




Layouts—you’re covered

* Both PowerPoint and Impress have lots of layouts

 easily customise the slide masters
* PowerPoint: a little more straightforward

2 o ‘I - -

0 Lorem & Ipsum lll R | ) 4 l L C ) . = '
l L ' ! i '
\ ' 4 Lorem 1 | |

P‘ﬂ i TR TP TP _
‘ Lorem & Ipsum .

* Lorem

Title Lorem Ipsum
- Lorem i

® lpsum Loremn

— Integer s

©) th, v

Lorem Ipsum Lorem lpsum Lorem Ipsum
Dokor 52 v O S A Dolor 5t Arast

* Donec coi

=5 SOd i
g €81 13 ke ST Venta
vee! LRIV PagLe vt 1h

AT O
{ge 2
e s Q

b.

3 TR 15
t1g181¢ s 3
(ERF 95 e £



Animations—you’re covered!

e Animations control how object appear/leave
* order, effect (fade/wipe/float/spin/etc), timing
* 40+ animations for appear/leave

* most seem identical
* some act slightly differently

* Motion paths control how objects move on slide
* PowerPoint and Impress both have enormous control




Transitions—you’re covered!

* Transitions morph from one slide to next

* Impress: 36 transitions, PowerPoint: 49 transitions
lots of differences
PowerPoint generally more impressive

when backing up
* PowerPoint transitions run in reverse
* |mpress ignores transitions

half of Impress transitions don’t work (on my computer)




Personal opinion...



Do you want your audience
remembering your slide transitions...

...or the content of your slides?

Maybe simple transitions are best



PowerPoint: current layout

Select Layout on Home tab

/" COMPUTER |

T Usens Helpiog Users

* Occasionally a program goes south
— you can’t end the program

you can'’t restart the program

HNo

[ BASICS Using Task Manager h
to end unruly programs

)

Current selection for
Layout is highlighted




Impress: current layout

Select Layout on Slide menu

Flo Edit View Insert Format  Side

Wl D& 3 s B = EE- Q;‘Jn@
P Duplcats Side

Cirl+M P B-
(R -8\ o Side i Fil. E-O--- ] s~
Shdes Lyt % N (TUETR |

Slide Show  Jook ndaw  Help

‘il ’-f‘jlj EDF—I'
Wy

[T Delete Ssde ke Orly
} oiv Backr oumd Image Tle S \
N aacs| Using T B St Buckgroumd Mg gl OMPUTER - k \
| e e Using Task Manager
ormen

O u-mtmllv a program i [ Change Side Master
't o the progra B3 Now Mastsr

n't restart the progr
un, ip febooliog B Dedete Master

. Pvrhqnlh-n| saluster v [l Master Background

Tesk Manager can fermy
Muster Dbjects
Nvi.lpuhlcu.nn{'ndh'u e

Titke, Congent and 2 Content
Title, 2 Cantent ang Content
Tithe, Content gver Comtent
Titk, 2 Content ayer Contont
Tite, 4 Content

_1 BASICS

= Usess Halplag Usens

)

to end unruly programs

= smemply halls the program

2 ket A “=vyou can’t end the program
oLt deaside. Aot e | G- you can’t restart the program
2SS | Normal o e =you end up rebooting
=!.—l :;:E erhaps there is a faster way

Swetll fowe unsaved data, w0 o
=M yon cury, enud U progral

[ Mastor Elements_.
Py Slide
7 Hide Side

Tithe, & Contant

Vertical Title, Verticy Text
Verticad Tille, Text. Ghiart

Occasionally a program goes south

Current selection for
Layout not highlighted




PowerPoint: colour picker

Boarding time:
6:00pm

)



Impress: no colour picker

Fonts Font Effects Position Highlighting

Font Colour
Font colou

Boardmg tir
6:00pm

Help

Automatic '|

Must know colour value of other object

f Oaca

bss
255
255
fiffef
Hue' 0*
_'Saturation: 0%
() Brightoess: | 100%
CMYK
Cyan 0%
Magenta: 0%
Yellow: 0%
Key: 0%

N :Cancd

(o] ot |




Compatibility issue: text boxes

Loreﬁi elit. magna
ipsum Maenas sed
dolor sit porttitor pulvinar

amet congue ultricies
consect massa purus
etuer Fusce lectus
apiscing posuere

Lorem ipsum dolor sit amet
consect etuer apiscing elit.
Maenas porttitor congue massa
Fusce posuere magna sed
pulvinar ultricies purus lectus

Lorem elit, magna
ipsum Maenas sed
dolor sit porttitor pulvinar
amet congue  ultricies
consect massa purus
etuer Fusce lectus
apiscing posuere

As created in PowerPoint

e 3-column text box with 3D effects

* 3 colours in gradient fill

e PowerPoint can have many colours in gradients

Exported from PowerPoint as odp file & opened in Impress
* No columns

* No 3D effects

* Impress can only handle 2 colours in gradient fill

Saved from PowerPoint as pptx file & opened in Impress
e Columns retained

No 3D effects

* Impress can only handle 2 colours in gradient fill



Compatibility issues: slide master

Click to add title

Impress
Title slide

Click to add Text * Click to add subtitle

Click to add title

Clrk i ks Trie

Title only

Click to add title

* Click to add text

Gk 1o 0ot Triie

* Click 10 add Text Title, Content

Font sizes (especially title) different

Impress has bullet on subtitle
Impress has icons for other content types




|

Compatibility issues: it gets worse

Savad a3 PowerPoint
e 1 worse

gels
Create new shde & chacse Title,
Content for layout

Compatibility issues: it gets worse

* Deck created in Impress

* Saved as PowerPoint

« Edited in PowerPoint

* Create new slide & choose Title, Content for layout

Messed up thumbnail
Slide normal i Deck created in Impress

Saved as PowerPoint

Eoditephittbfibyvseestt it gets worse
Create new slide & choose Title,
[ErEe—— Content for layout

Duplicated slide 1
Slide 2 messed up

Slide 1 still appear normally (except in thumbnail)




Overall conclusion

* Overall capabilities are very similar

* LibreOffice obviously tried to duplicate Microsoft
PowerPoint
e ...and did a credible job

* Minor differences
e some cases PowerPoint “better”
e some cases Impress “better”

* Quite a few things are done a little—or lot—differently

e your best friends
* manual for Impress (Microsoft has no manual)
* Google



Recommendation—mixed

If using only one—PowerPoint or Impress

.

:, WINNER »
\4‘ o

/i

\d
d
&

*

Q“\ s ‘
[l A\

capability: too close to call "0 cloce ta

PowerPoint slightly easier to use

File created in PowerPoint?

edit/use PowerPoint

File created in Impress?

edit/use Impress

Mix and match?

* if you have to work in PowerPoint on file created in Impress?
* if you have to work in Impress on file created in PowerPoint?

can probably edit existing slides without things messing up
don't create any new slides

don’t duplicate existing slides

Import/export with Impress rather than with PowerPoint







What are the issues?

* Can | save money?

* |s open source better than closed source?
* Which suite is better supported?

* Which suite is best/more capable?

* If | switch, will | have problems?

* What about compatibility?

* Should | switch? // @ﬁ,
%// |

@

O



Can | save money?

* Microsoft Office 365 (subscription) $70-5100/year
* Microsoft Office (“perpetual”) $150-5250

* Microsoft lifecycle—a moving target
* it used to be 10 years before extended support ended

e Office 2019 (released 2018-09-24)

* mainstream support ends 2023-10-10 (5 years)
» extended support ends 2025-10-14 (+ 2 years)

e LibreOffice free

LibreOffice

The Document Foundation




Open source vs. closed source

* hard to argue against open source
* most people probably really don’t care

* a philosophical issue perhaps

LibreOffice

The Document Foundation




Which suite is better supported?

* Which suite is better supported?

* both enjoy excellent support
* from developers/vendor and from community

| Oﬁl ce LibreOffice

The Document Foundation




Which suite is best/most capable?

* Both very capable

* LibreOffice worked hard to duplicate functions in
Microsoft Office and gone beyond in some regards

L OFFI ce LibreOffice

The Document Foundation




It | switch, will | have problems?

* Perhaps—it depends on your usage
* most problems are more annoyances than show-stoppers

| Oﬁsol ce LibreOffice

The Document Foundation




What about compatibility?

* Getting much better in recent years

* issues still arise using documents created by other suite
* LibreOffice better at importing/exporting Microsoft formats
* Microsoft Office worse at importing LibreOffice formats

LibreOffice

The Document Foundation

* Biggest problem could be
* not knowing when fidelity has not been maintained

* If concerned about fidelity, best:
 work with Microsoft documents—use Microsoft Office
 work with LibreOffice documents—use LibreOffice



What about compatibility?

* Microsoft users can freely use LibreOffice when needed

* LibreOffice users can’t freely use Microsoft Office when
needed

* It is a Microsoft Office Format world
* more likely to receive Microsoft Office files from others

#: Microsoft

M Office



Should | switch?

* Microsoft Office users switch to LibreOffice?
* If looking to save money, perhaps
* If looking to reduce issues with fidelity, perhaps not

e LibreOffice users switch to Microsoft Office?

* If looking to reduce issues with fidelity, perhaps
* If looking to save money, perhaps not



Office
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Questions?




May Meeting 3)“‘:7)
Me & My Mac

Gillian Villeneuve, MUGOO
(Macintosh User Group Of Ottawa)

May 11, 2022 .'
7:30 pm \/ J—



Basic photo editing

May 2"9, 7:00 pm OPCUG

TECH
TALKS

How many times have you looked at a photo
and wished you could brighten just the main
subject? Or perhaps you had an image
printed and don’t like how the store cropped
it. Are the colours in your photo less vibrant
than they were in person?

Lynda Buske will show how all these issues

can be addressed using free photo editing

software available for both Windows and

MacOS. Lynda Buske

Registration required
Free for OPCUG members

Full details at: . $20.00 for non-members
https://opcug.ca/events/photoediting/ (including one-year membership)




Lon't forget ;

NeX'I' Q& A
Apr 20th

Send your questions,
answers, and topics
you wish to share to:

SuggestionBox@opcug.ca



